R 061806Z JUN 03 

ADMINISTRATIVE LETTER OF INSTRUCTION FOR DEACTIVATION OF SMCR UNIT/DET PERSONNEL (ADMIN LOI FOR DEMOBILIZATION/DEACTIVATION)
-----Original Message-----

From: COMMARFORRES G1 

Sent: Friday, June 06, 2003 2:05 PM

To: '31 ITT(uc)'; '12TH CIT(uc)'; '14TH CIT(uc)'; '30 ITT(uc)'; '32

ITT(uc)'; '4TH FIIU(uc)'; '35 ITT(uc)'; '34 ITT(uc)'; 'THREE THREE ITT';

'AIG 13775'; '10TH CIT(uc)'; '4TH ANGLICO(uc)'; '3RD ANGLICO(uc)'; '3RD

CIV AFFAIRSGRU(uc)'; 'CG MCRSC KANSAS CITY MO G1(uc)'; 'CG 4TH FSSG

G1(uc)'; 'CG 4TH MAW G1(uc)'; 'CG 4TH MAR DIV G1(uc)'; 'CG II MACE(uc)';

'CG I MACE(uc)'

Cc: 'COMMARFORRES G1(uc)'

Subject: R 061806Z JUN 03 COMMARFORRES G1 ADMINISTRATIVE LETTER OF

INSTRUCTION FOR DEACTIVATION OF SMCR UNIT UNCLAS COMMARFORRES G1

Importance: Low

UNCLAS

MSGID/GENADMIN/COMMARFORRES//

SUBJ

/ADMINISTRATIVE LETTER OF INSTRUCTION FOR DEACTIVATION OF SMCR UNIT

/DET PERSONNEL (ADMIN LOI FOR DEMOBILIZATION/DEACTIVATION)//

REF/A/MSG/CMC/27MAY03//

REF/B/MSG/CMC/011750Z MAY 03//

REF/C/MSG/COMUSMARCENT/121212Z MAY 03//

REF/D/MSG/COMMARFORRES/141502Z JAN 02//

REF/E/DOC/CMC/11OCT01//

REF/F/DOC/CMC/5FEB02//

REF/G/MSG/CMC/8MAY02//

REF/H/DOC/CMC/3DEC98//

NARR/REF A IS MARADMIN 257/03, TOTAL FORCE MANPOWER GUIDANCE FOR

DEACTIVATION OF RESERVES.  REF B IS HS MEDICAL GUIDANCE FOR

POST-DEPLOYMENT HEALTH ASSESSMENTS.  REF C IS COMUSMARCENT UPDATED

POST DEPLOYMENT HEALTH ASSESSMENT GUIDANCE.  REF D IS COMMARFORRES

GUIDANCE ON PERSONNEL STATUS REPORTING FOR MOBILIZED SMCR UNITS. 

REF E IS MCO P1080.40, MARINE CORPS TOTAL FORCE SYSTEM PERSONNEL

REPORTING INSTRUCTIONS MANUAL (MCTFSPRIM) 

REF F IS MARADMIN 76/02, ARMED FORCES RESERVE MEDAL ELIGIBILITY.

REF G IS MARADMIN 254/02, NATIONAL DEFENSE SERVICE MEDAL (NDSM)

ELIGIBILITY

REF H IS MCO P1610.7E; PERFORMANCE EVALUATION SYSTEM (PESMANUAL)

//

POC/K. HULET/LTCOL/DEP G1/504-678-5764/FRQDES:DSN 678-5764/-

/FRQDES: HULETKA@MFR.USMC.MIL//

RMKS/1.  PURPOSE.  TO AMPLIFY INFORMATION AND INSTRUCTIONS CONTAINED

REF (A).

2.  SCOPE.  GUIDANCE CONTAINED HEREIN ONLY APPLIES TO DEACTIVATING

SMCR UNITS AND THEIR ASSIGNED RESERVE PERSONNEL, AND HAS BEEN

COORDINATED WITH COMMARFORPAC AND COMMARFORLANT GAINING FORCE

COMMANDS (GFC'S).  GUIDANCE AND INSTRUCTIONS FOR DEACTIVATION OF

INDIVIDUAL MOBILIZATION AUGMENTEES (IMA'S) AND INDIVIDUAL READY

RESERVISTS (IRR'S) IS AS STIPULATED IN REF (A).

3.  COMMANDER'S INTENT.  ONCE ORDERED BY CMC, IT IS COMMARFORRES'

INTENT TO DEACTIVATE MOBILIZED SMCR PERSONNEL AS EFFICIENTLY AND

EXPEDITIOUSLY AS POSSIBLE, WITH THE FOL GOALS:

    A.  TO ENSURE SMCR MEMBERS RECEIVE ALL APPROPRIATE AND NECESSARY

SUPPORT TO FACILITATE THEIR TRANSITION FROM ACTIVE DUTY;

    B.  TO MAKE MAXIMUM EFFECTIVE USE OF MARINE CORPS BASE AND

STATION RESOURCES TO ASSIST IN ACCOMPLISHING DEACTIVATION TASKS

DIRECTED BY REF (A), WITHOUT NEGATIVELY IMPACTING THE RETROGRADE OF

ACTIVE COMPONENT UNITS TO THOSE BASE AND STATIONS;

    C.  TO ACCOMPLISH REQUISITE DEACTIVATION TASKS FAR ENOUGH IN

ADVANCE AND AS QUICKLY AS POSSIBLE IOT MINIMIZE THE AMOUNT OF TIME

THE SMCR MEMBER MUST REMAIN ON ACTIVE DUTY ONCE THEY RETURN TO THEIR

RESERVE TRAINING CENTER (RTC); AND

    D.  TO ENSURE DEACTIVATION TASKS AND REQUIREMENTS ARE PLANNED

AND EXECUTED IN SUCH A FASHION AS TO PRECLUDE DEGRADATIONS IN SMCR

UNIT/DET READINESS.       

4.  POLICIES, PROCEDURES AND INSTRUCTIONS.

    A.  GENERAL

        (1) AS STATED IN REF (A), ONLY CMC (PP&O), IN COORDINATION

WITH COMMARFORRES AND COMMARFORLANT, WILL DIRECT THE DEACTIVATION OF

SMCR UNIT AND DETS.  FURTHERMORE, MEMBERS OF SMCR UNITS WILL BE

DEACTIVATED NLT THE DATE SPECIFIED IN CMC'S DEACTIVATION ORDER,

UNLESS OTHERWISE AUTHORIZED BY REF (A) OR GUIDANCE CONTAINED HEREIN.

        (2) IAW REF (A), COMMANDERS ARE AUTHORIZED TO RETAIN

ACTIVATED SMCR MEMBERS ON ACTIVE DUTY, BOTH VOLUNTARILY AND

INVOLUNTARILY, IOT EITHER ACCOMMODATE THE NEEDS OF THE MEMBER (E.G.,

TO TAKE ACCRUED LEAVE, RESOLVE MEDICAL ISSUES, OR REMAIN EMPLOYED

WHILE WAITING FOR A SCHOOL TO BEGIN) OR FACILITATE THE RETROGRADE OF

EQUIPMENT AND PERSONNEL.  COMMANDERS MAY AUTHORIZE AN SMCR MEMBER'S

RETENTION FOR UP TO 90 DAYS FROM THE DATE OF THE UNIT/DET'S RETURN

TO THEIR RTC, WITHOUT HQMC OR MARFORRES APPROVAL. 

REQUESTS/REQUIREMENTS TO RETAIN A MEMBER FOR MORE THAN 90 DAYS WILL

BE SUBMITTED TO COMMARFORRES (ATTN: G-1) FOR ADJUDICATION.  REQUESTS

SUBMITTED TO COMMARFORRES WILL PROVIDE A JUSTIFICATION AND INDICATE

WHETHER THE MEMBER HAS/HAS NOT VOLUNTEERED TO BE RETAINED.  BUT NO

MEMBER WILL BE RETAINED ON MOBILIZATION ORDERS PAST 24 CUMULATIVE

MONTHS AUTHORIZED UNDER CURRENT PARTIAL MOBILIZATION (PARMOB)

AUTHORITY.  IF A MEMBER NEEDS TO BE RETAINED ON ACTIVE DUTY PAST 24

MONTHS, COMMANDERS MUST UTILIZE THE ACTIVE DUTY SPECIAL WORK (ADSW)

PROGRAM.

            (A) IF AN SMCR MEMBER IS REQUIRED TO BE RETAINED BY THE

GFC (E.G., FOR MEDICAL OR LEGAL REASONS) BEYOND THE UNIT'S

DEACTIVATION DATE, THE GFC WILL SUBMIT A REQUEST FOR MODIFICATION OF

THE MEMBER'S ORDERS TO MARFORRES (ATTN: G-1).  MARFORRES WILL DIRECT

MODIFICATIONS TO BE ISSUED BY THE MEMBER'S PARENT COMMAND. 

            (B) SMCR MEMBERS BEING RETAINED BY THEIR PARENT COMMAND

WILL HAVE THEIR ORDERS MODIFIED BY THEIR PARENT COMMAND.  PARENT

COMMANDS MAY MODIFY ORDERS FOR A PERIOD OF NO MORE THAN 90 DAYS FROM

THE DATE THE UNIT RETURNED TO THEIR RTC, UNLESS OTHERWISE APPROVED

BY COMMARFORRES.

        (3) CONSISTENT WITH APPLICABLE LAWS AND REGULATIONS,

ACTIVATED MARINES PENDING DISCIPLINARY ACTIONS UNDER THE UNIFORM

CODE OF MILITARY JUSTICE (UCMJ) MAY HAVE THEIR ORDERS EXTENDED OR

OTHERWISE BE RETAINED ON ACTIVE DUTY WITHOUT THE MARINE'S CONSENT,

PENDING RESOLUTION OF THE ALLEGATIONS.  SMCR MEMBERS RETAINED FOR

LEGAL REASONS WILL REMAIN ON ACTIVE DUTY UNDER PARMOB ORDERS UNTIL

THEY HAVE ACCUMULATED 24 TOTAL MONTHS OF ACTIVE DUTY UNDER PARMOB. 

ONCE THE MEMBER HAS 24 CUMULATIVE MONTHS OF ACTIVE DUTY UNDER

PARMOB, UNITS WILL REPORT EAS COFG 'L' PER REF (E) AND ISSUE THE

MEMBER ADSW ORDERS.

        (4) MEMBERS ATTENDING PME, OR A FORMAL OR MOS ENHANCING

SCHOOL AT THE TIME THEIR UNIT/DET IS ORDERED TO DEACTIVATE, WILL BE

RETAINED ON ACTIVE DUTY IOT COMPLETE THE TRAINING PRIOR TO BEING

DEACTIVATED. 

        (5) COMMANDERS REQUESTING THE DEACTIVATION OF AN SMCR

UNIT/DET MEMBER PRIOR TO THE UNIT/DET BEING DIRECTED TO DEACTIVATE

MUST SUBMIT A REQUEST VIA NAVAL MESSAGE TO THEIR RESPECTIVE MSC INFO

COMMARFORRES (G1/G5) FOR APPROVAL.  REQUEST MUST CONTAIN THE FOL:

            SNM RANK, NAME, SSN

            TITLE OF UNIT/DET ASSIGNED TO AND MOBMCC

            DATE SNM WAS ACTIVATED

            GEO LOCATION OF SNM AT TIME OF THE REQUEST 

            PURPOSE FOR EARLY DEACTIVATION

            REQUESTED DEACTIVATION DATE

            RTC POC RANK, NAME, AND PHONE

UPON ADJUDICATION OF THE REQUEST, THE SITE SUPPORT OF THE ACTIVATED

UNIT WILL BE DIRECTED VIA NAVAL MESSAGE TO EXECUTE THE DEACTIVATION.

 SITE SUPPORT EXECUTING THE DEACTIVATION MUST ENSURE THAT ALL

REQUIREMENTS OF REFS (A), (B), (C) AND THIS MESSAGE ARE COMPLETED

PRIOR TO RELEASING THE MARINE.

        (6) IN ORDER TO EXPEDITE DEACTIVATION PROCESSING, UNIT/DET

COMMANDERS REDEPLOYING THROUGH A GFC/ILOC ARE DISCOURAGED FROM

GRANTING LEAVE (UNLESS EMERGENCY) WHILE IN THE GEO LOCATION OF THE

GFC/ILOC.  ADDITIONALLY, UNDER NO CIRCUMSTANCES WILL SMCR MEMBERS BE

FORCED TO USE ACCUMULATED LEAVE WHILE AT THE GFC/ILOC.  COMMANDERS

ARE ENCOURAGED TO GRANT LEAVE UPON RETURNING TO THEIR RTC.

        (7) PER REF (A) MARINES WITH ACCRUED LEAVE SHALL, WITHIN

STATUTORY LIMITATIONS, BE GIVEN THE OPTION OF: (1) RECEIVING PAYMENT

FOR SUCH LEAVE (LUMP SUM LEAVE), (2) TAKING PRE-SEPARATION LEAVE,

(3) TAKING ANNUAL LEAVE, OR (4) A COMBINATION OF OPTIONS (1) THRU

(3).  IF NECESSARY, COMMANDERS WILL RETAIN MEMBERS ON ACTIVE DUTY

PAST THE UNIT/DET'S DEACTIVATION DATE TO ALLOW THEM TO TAKE ANNUAL

LEAVE.  PER REF (A), MARINES THAT HAVE BEEN ACTIVATED IN SUPPORT OF

A CONTINGENCY ARE AUTHORIZED TO SELL BACK ACCRUED LEAVE AND THIS

SELL BACK DOES NOT COUNT TOWARDS THE CAREER LIMIT OF 60 DAYS.

        (8) COMMANDERS MUST ENSURE COMPLIANCE WITH THE HEALTH

SCREENING REQUIREMENTS AS SET IN REFS (B) AND (C).  IT IS IMPERATIVE

TO PAY PARTICULAR ATTENTION TO THE REQUIREMENTS SET FOR COMPLETING

AND FILING DD FORM 2796 (POST DEPLOYMENT HEALTH ASSESSMENT) AND DD

FORM 2697 (REPORT OF MEDICAL ASSESSMENT).  REQUIREMENTS FOR MARINES

DEPLOYED OCONUS VS THOSE MARINES WHO REMAINED CONUS VARY.  ENSURE

REQUIREMENTS FOR BLOOD DRAW AND PPD TESTING IS IAW REFS (B) AND (C).

        (9) RESERVE COMPONENT MEMBERS BEING DEACTIVATED A WELL AS

THEIR DEPENDENTS ARE ENTITLED TO TRANSITIONAL HEALTH CARE BENEFITS

AS OUTLINED IN REF (A).  THE MEMBER'S TOTAL CUMULATIVE ACTIVE DUTY

SERVICE DETERMINES DURATION OF COVERAGE.  CUMULATIVE ACTIVE DUTY MAY

BE DETERMINED BY DIVIDING THE MEMBER'S TOTAL ACTIVE DUTY POINTS FROM

THE CRCR BY 365.

           (A) MEMBERS WITH LESS THAN 6 YEARS OF CUMULATIVE ACTIVE

SERVICE ARE ENTITLED TO 60 DAYS OF TRANSITIONAL COVERAGE.

           (B)  MEMBERS WITH MORE THAN 6 YEARS OF CUMULATIVE ACTIVE

SERVICE ARE ENTITLED TO 120 DAYS OF TRANSITIONAL COVERAGE.

        (10) DRILL/AT REQUIREMENTS AFTER DEACTIVATION

             (A) UNIT/DET MEMBERS ACTIVATED FOR 3 MONTHS OR MORE

WILL BE EXEMPTED FROM INVOLUNTARILY PERFORMING AT FOR THE REMAINDER

OF THE FISCAL YEAR, OR 6 MONTHS (WHICHEVER IS GREATER) AND WILL BE

EXEMPTED FROM INVOLUNTARILY PERFORMING DRILL FOR 60 DAYS AFTER

DEACTIVATION.

             (B) UNIT/DET MEMBERS ACTIVATED FOR LESS THAN 3 MONTHS

WILL BE EXEMPTED FROM INVOLUNTARILY PERFORMING AT FOR 6 MONTHS AND

WILL BE EXEMPTED FROM INVOLUNTARILY PERFORMING DRILL FOR 60 DAYS

AFTER DEACTIVATION.

    B.  CONCEPT OF DEACTIVATION PROCESSING

        (1) SMCR UNITS DEPLOYED WITH ORGANIC ADMINISTRATIVE

CAPABILITIES (I.E., BN/SQDN ISSUED A MOBILIZATION REPORTING UNIT

CODE) WILL ENSURE THE COMPLETENESS OF THEIR OWN MEDICAL SCREENING

AND ADMINISTRATIVE OUT-PROCESSING WHILE STILL IN THE GEO LOCATION OF

THE GFC/ILOC.  UPON REDEPLOYMENT TO THE RTC, THE MOBILIZATION

REPORTING UNIT CODE (MOBRUC) WILL TERMINATE "TAD EXCESS" OF ALL

MEMBERS (ACDU, AR, SMCR) VIA UNIT DIARY (UD).  THE SITE SUPPORT RUC

OF THE RESERVE TRAINING CENTER (RTC) WHICH INITIATED PAY AND

ALLOWANCES OF THE MARINES WILL THEN SUBMIT VIA UD THE "FROM TAD"

ENTRY FOR ALL MEMBERS (ACDU, AR, SMCR) OF THE UNIT/DET.  SITE

SUPPORT STAFF ADMINISTRATORS IN COORDINATION WITH THE ADMINISTRATIVE

SUPPORT OF THE DEACTIVATING UNIT/DET WILL ENSURE THE COMPLETION OF

ALL DEACTIVATION PROCESSING IAW REF (A).  UPON COMPLETION OF ALL

DEACTIVATION REQUIREMENTS, THE RTC WILL ORDER MEMBERS BEING

DEACTIVATED TO THEIR PLACE LAST ENTERED ACTIVE DUTY (PLEAD) AND

ARRANGE THEIR TRANSPORTATION(IF NECESSARY).  ALL SMCR MEMBERS WILL

IMMEDIATELY BE JOINED BACK TO THE SMCR UNIT UPON DEACTIVATION.

       (2) SMCR UNITS DEPLOYED AS A UNIT/DET, NOT POSSESSING ORGANIC

ADMINISTRATIVE CAPABILITIES (NO MOBRUC ISSUED), WILL COORDINATE WITH

THE GFC AND ITS SUPPORTING PAC TO ENSURE THE COMPLETENESS OF ALL

REQUIRED MEDICAL SCREENING  AND ADMINISTRATIVE OUT-PROCESSING WHILE

STILL IN THE GEO LOCATION OF THE GFC/ILOC.  UPON COMPLETION OF ALL

REQUIRED OUT-PROCESSING, AND UPON REDEPLOYMENT TO THE RTC, THE

SUPPORTING PAC WILL TERMINATE "TAD EXCESS" OF ALL MEMBERS (ACDU, AR,

SMCR) VIA UD.  THE SITE SUPPORT RUC OF THE RTC WHICH INITIATED PAY

AND ALLOWANCES OF THE MARINES WILL THEN SUBMIT VIA UD THE "FROM TAD"

ENTRY FOR ALL MEMBERS (ACDU, AR, SMCR) OF THE UNIT/DET.  SITE

SUPPORT STAFF ADMINISTRATORS IN COORDINATION WITH THE ADMINISTRATIVE

SUPPORT OF THE DEACTIVATING UNIT/DET WILL ENSURE THE COMPLETION OF

ALL DEMOBILIZATION/DEACTIVATION PROCESSING IAW REF (A). UPON

COMPLETION OF ALL DEACTIVATION REQUIREMENTS, THE RTC WILL ORDER

MEMBERS BEING DEACTIVATED TO THEIR PLEAD AND ARRANGE THEIR

TRANSPORTATION (IF NECESSARY).  ALL SMCR MEMBERS WILL IMMEDIATELY BE

JOINED BACK TO THE SMCR UNIT UPON DEACTIVATION.

        (3) COMMANDERS OF SMCR UNIT/DETS REDEPLOYING DIRECTLY BACK

TO THEIR RTC (NOT VIA THE GFC OR AN ILOC) WILL BE RESPONSIBLE FOR

ENSURING COMPLETENESS OF ALL MEDICAL SCREENING AND ADMINISTRATIVE

OUT-PROCESSING UPON RETURNING TO THE RTC.  COORDINATION MUST BE MADE

WITH THE SUPPORTING PAC OF THE GFC TO ENSURE REPORTING OF THE

REQUIRED TERMINATE "TAD EXCESS" AND RELATED ENTRIES OF ALL MEMBERS

(ACDU, AR, SMCR)  VIA UNIT DIARY (UD).  THE SITE SUPPORT RUC OF THE

RTC WHICH INITIATED PAY AND ALLOWANCES OF THE MARINES WILL THEN

SUBMIT VIA UD THE "FROM TAD" ENTRY FOR ALL MEMBERS (ACDU, AR, SMCR)

OF THE UNIT/DET.  UPON COMPLETION OF ALL DEACTIVATION REQUIREMENTS,

THE RTC WILL ORDER MEMBERS BEING DEACTIVATED TO THEIR PLEAD AND

ARRANGE THEIR TRANSPORTATION (IF NECESSARY).  SMCR MEMBERS WILL

IMMEDIATELY BE JOINED BACK TO THE SMCR UNIT UPON DEACTIVATION.

        (4) COMMANDERS OF SMCR UNIT/DETS REDEPLOYING THOUGH AN ILOC

OTHER THAN THE ILOC WHICH PROVIDED SERVICE RECORD/UNIT DIARY SUPPORT

DURING DEPLOYMENT WILL BE DEMOBILIZED AS FOL:

            (A) IMMEDIATELY UPON ARRIVAL, A ROSTER OF PERSONNEL WILL

BE PROVIDED TO THE PAC WITH UNIT DIARY RESPONSIBILITY OF THE

UNIT/DET.  UPON RECEIPT, THE PAC WILL ENSURE THE SHIPMENT OF SERVICE

RECORDS TO THE PAC OF THE REDEPLOYMENT ILOC.  

            (B) ANY ADMINISTRATORS THAT WERE ACTIVATED/DEPLOYED WITH

THE UNIT/DET WILL REPORT TO THE PAC OF THE REDEPLOYMENT ILOC.  

            (C) THE INITIAL SUPPORTING PAC WILL ENSURE ALL UNIT

DIARY ENTRIES REQUIRED IOT STOP DEPLOYED, OVERSEAS AND/OR COMBAT

ENTITLEMENTS ARE SUBMITTED FOLLOWED BY THE REQUIRED "TERM TAD

EXCESS" ENTRY.  

            (D) THE SITE SUPPORT RUC OF THE UNIT/DET WILL BE

RESPONSIBLE FOR ANY AND ALL REMAINING UNIT DIARY REPORTING

REQUIREMENTS.

            (E) THE SUPPORTING PAC OF THE REDEPLOYMENT ILOC WILL

SUPPORT ALL REMAINING DEMOBILIZATION REQUIREMENTS.  

            (G) UPON COMPLETION OF ALL DEACTIVATION REQUIREMENTS,

THE RTC WILL ORDER (AND IF REQUIRED, ARRANGE TRANSPORTATION) MEMBERS

BEING DEACTIVATED TO THEIR PLEAD. SMCR MEMBERS WILL IMMEDIATELY BE

JOINED BACK TO THE SMCR UNIT UPON DEACTIVATION.

        (5) THE FOL PLANNING CONSIDERATIONS MUST BE ADDRESSED BY

UNIT/DET COMMANDERS PRIOR TO ARRIVAL AT THE RTC:

            (A) LIBERTY AND/OR LEAVE TO BE GRANTED UPON ARRIVING AT

THE RTC;

            (B) DETERMINE REMAINING ADMIN/MED OUT-PROCESSING

REQUIREMENTS TO BE COMPLETED AT THE RTC;

            (C) DETERMINE ANY AUGMENTATION THAT MAY BE REQUIRED IOT

COMPLETE REMAINING DEMOBILIZATION REQUIREMENTS;

            (D) DETERMINE ANY MCCS AUGMENTATION IOT SUPPORT RETURN &

REUNION BRIEFING REQUIRED TO BE GIVEN AT THE RTC; AND  

            (E) IDENTIFY MEMBERS THAT WILL BE RETAINED BEYOND UNIT

DEACTIVATION DATE.

    C.  PROCEDURES AND REPORTING INSTRUCTIONS

        (1) GENERAL

            (A) CMC (RFL) HAS ESTABLISHED A DEMOB FINANCE OFFICE TO

SUPPORT FINAL PAYMENTS & FINAL TRAVEL CLAIM SETTLEMENTS OF ACTIVATED

RESERVE FORCES.  VIA A SEPARATELY RELEASED MARADMIN, THE CONCEPT OF

OPERATIONS FOR SUPPORT TO THE MPC/MSB AND ACTIVATED SMCR UNITS WILL

BE PROVIDED.  IN ORDER TO ASSIST THE DEMOB FINANCE OFFICER IN

PREPARING EACH MEMBER'S PAY RECORD FOR FINAL SETTLEMENT, UPON RETURN

TO THE RTC, COMMANDERS ARE DIRECTED TO FAX TO THE DEMOB FINANCE

OFFICER (FAX 816-843-3844) AN EAS/ECC ROSTER OF UNIT PERSONNEL TO BE

DEACTIVATED.  ADVANCE NOTIFICATION TO THE FINANCE OFFICER GREATLY

ENHANCES THE TIMELINESS AND ACCURACY OF FINAL PAYMENTS.  IN ADDITION

TO NOTIFYING THE FINANCE OFFICER, UNITS MUST REPORT VIA UD THE NEW

EAS/ECC IF THE MARINE'S RELACDU DATE IS DIFFERENT FROM WHAT IS

CURRENTLY REFLECTED IN MCTFS.  THE TIMELINESS IN REPORTING THE

EAS/ECC CANNOT BE OVER EMPHASIZED.  IN ORDER TO SUPPORT TIMELINES

AND ACCURACY IN PAY ENTITLEMENTS, THE NEW EAS/ECC MUST BE SUBMITTED

VIA UD ONLY AFTER THE U&E PRIOR TO RELACDU DATE.  

077 000
EAS _______  (SMCR ONLY - EAS IS DATE SNM IS RELACDU.  EAS

MUST BE ACTION DATED 1 DAY PRIOR TO ECC FOR PROPER CYCLING)

122 000 
ECC _______  (SMCR ONLY - ECC IS DATE SNM IS RELACDU.  EAS

MUST BE ACTION DATED 1 DAY PRIOR TO ECC FOR PROPER CYCLING)

THE FOL U&E DATES ARE PROVIDED IOT ASSIST IN THIS PROCESS:

(READ IN 2 COLUMNS)   

  U&E DATE                        PAY DAY

  03 JUN 03                       13 JUN 03

  19 JUN 03                       01 JUL 03

  07 JUL 03                       15 JUL 03

  22 JUL 03                       01 AUG 03

  05 AUG 03                       15 AUG 03

  19 AUG 03                       29 AUG 03

  04 SEP 03                       15 SEP 03

  18 SEP 03                       01 OCT 03

AN EXAMPLE OF THIS REPORTING REQUIREMENT IS AS FOL:  SGT MARINE'S

EAS/ECC IS CURRENTLY REFLECTED IN MCTFS AS 26JAN04.  DUE TO SGT

MARINE'S UNIT DEMOBILIZING, SGT MARINE'S DEACTIVATION DATE IS

8JUL03.  THE NEW EAS/ECC OF 8JUL03 MUST BE SUBMITTED VIA UD AFTER

THE 19JUN03 U&E.  THIS WILL ENSURE THAT SGT MARINE IS PAID ON THE

1JUL03 PAYDAY.  SGT MARINE'S DUE PAY FOR 1JUL03 - 8JUL03 WILL BE

PAID THROUGH THE SUBMISSION OF THE 11060.

            (B) IOT FACILITATE ACCURATE PAYMENT OF FINAL PAY &

ENTITLEMENTS, UNIT COMMANDERS ARE DIRECTED TO FAX TO THE DEMOB

FINANCE OFFICER (816-843-3844) AN UNCLAS UNIT HISTORY.  INFO

PROVIDED WILL DIRECTLY IMPACT EACH DEACTIVATING MARINE'S

ENTITLEMENTS.  ACCURACY OF INFORMATION IS OF PARAMOUNT IMPORTANCE. 

UNIT HISTORY MUST REFLECT THE FOL INFO (AS APPL):

  DATE OF ACTIVATION

  DATE UNIT DEPARTED THE RTC

  DATE UNIT ARRIVED THE ILOC

  DATE UNIT DEPARTED THE ILOC

  MOD OF TRANSPORTATION TO THEATER

  DATE ARRIVED IN THEATER

  DATE UNIT CROSSED INTO IRAQ

  DATE UNIT DEPARTED IRAQ

  DATE UNIT DEPARTED THEATER

  MODE OF TRANSPORTATION IN RETURNING TO CONUS

  DATE UNIT ARRIVED CONUS

  DATE UNIT ARRIVED ILOC

  DATE UNIT DEPARTED ILOC 

  DATE UNIT ARRIVED THE RTC

            (C) ALL RESERVE COMPONENT MEMBERS SHOULD ENSURE THEIR

DIRECT DEPOSIT ACCOUNT REMAINS OPEN FOR A MINIMUM OF 90 DAYS

FOLLOWING THEIR DEACTIVATION.  POST SEPARATION AUDITS HISTORICALLY

FIND MONIES THAT ARE DUE THE MEMBER.  ENSURING DIRECT DEPOSIT

ACCOUNTS REMAIN OPEN WILL FACILITATE ANY RESIDUAL MONIES FOUND

DURING POST SEPARATION AUDITS ARE CREDITED ELECTRONICALLY TO THE

MEMBER'S ACCOUNT.

            (D) ALL UNITS ARE DIRECTED TO MAKE A CONCERTED EFFORT TO

ENSURE THEIR SMCR MEMBERS REGISTER WITH MARINE ON-LINE WHILE AT THE

RTC AND PRIOR TO DEACTIVATING.  

        (2) OUT-PROCESSING OF SMCR UNIT/DETS GOING THROUGH AN ILOC

OR POSSESSING THEIR OWN MOBRUC.

            (A) SMCR UNITS WITH A MOBRUC AND/OR OUT-PROCESSING AT AN

ILOC WILL COMPLETE ADMINISTRATIVE REQUIREMENTS WHILE IN THE GEO

LOCATION OF THE ILOC/GFC AS DESCRIBED IN THIS MESSAGE.

            (B) IOT ASSIST COMMANDERS IN ENSURING THAT ALL

DEMOBILIZATION OUT-PROCESSING IS COMPLETED PRIOR TO REDEPLOYMENT TO

THE RTC, THE BELOW LIST OF UNIT DIARY ENTRIES IS PROVIDED AS A

SOURCE OF REFERENCE.  THE FOL WILL BE REPORTED BY THE SUPPORTING

PAC:  

328 000
_____ STOP DEPLOYED PER DIEM ED  _____

813 000 
_____ LAST PHYSICAL EXAM ________

499 001 
_____ HIV III _________

140 002 
DATE AFR MED ________ [PER REF (F)]

140 000
AWD ____ DEV____ FR ____ TO ____ ED ____ [PER REF (G)]

335 000 
_____ MARKS PRO_._ CON_._ OCC__ ED________ (FOR CPLS AND

BELOW - EFF DATE SNM TERM TAD EXCESS)

499 009 
SECURITY LECTURE ____

151 001 
CBT SERV ______(COMBAT SERVICE CODE)

120 001 
LAST TOUR CBT______(SERVED SPECIFIED TIME IN A COMBAT AREA)

433 000 
STOP TAX EXCL_____(SERVED IN A COMBAT AREA AND IS EXCLUDED

FROM TAX)

161 000 
EX POW ______(IF MEMBER WAS EVER AN EX-POW)

125 004 
CR HDP ______ TO ______ 

297 001 
CRED HFP __/________ TO ________ (HOSTILE FIRE OR IMMINENT

DANGER PAY)

** ENSURE ALL TRAINING COMPLETED HAS BEEN SUBMITTED, THIS INCLUDES,

BUT IS NOT LIMITED TO: PFT, DLPT SCORES, MCI, PME AND COLLEGE

COURSES COMPLETED.

** ENSURE ALL MOS SPECIFIC ENTRIES HAVE BEEN SUBMITTED.

            (C) THE BELOW LIST OF ADDITIONAL DEMOBILIZATION

OUT-PROCESSING ACTIONS SHALL BE COMPLETED AS THEY APPLY TO THE

UNIT/DET PRIOR TO REDEPLOYMENT TO THE RTC:

- ENSURE EACH LEG OF TRAVEL IS PROPERLY DOCUMENTED VIA ORDERS

ENDORSEMENTS.

- ENSURE SRB/OQR PG 3 ENTRIES ARE UPDATED PER REF (A). 

- ENSURE COMPLETION OF ALL MEDICAL AND DENTAL ACTIONS AS PRESCRIBED

IN REF (B) AND (C).

- ENSURE ALL MEMBERS ATTEND THE REQUIRED SEPARATIONS BRIEFS PER REF

(A).

- ENSURE DD FORM 214/15 FOR EACH SMCR MEMBER IS INITIATED (ALL

BLOCKS WILL BE COMPLETED EXCEPT: 8B, 9, 12B, 12C, 16, 17, 21, 22 &

30).  PARTICULAR ATTENTION MUST BE PAID TO BLOCK 18 AND THE

REQUIREMENTS SET FORTH IN REF (A).  DD FORM 214/15 WILL BE COMPLETED

IN FORM FLOW, AND DOWNLOADED TO EITHER DISK OR CD.  DISK OR CD WILL

THEN BE DELIVERED TO RESPONSIBLE UNIT MEMBER.

- ENSURE DD FORM 1351-2 (TRAVEL CLAIM) IS COMPLETED FOR TAD PERIODS.

- ENSURE THE COMPLETION AND SUBMISSION OF A NAVMC 10835A (USMC

FITNESS REPORT) ON ALL SERGEANTS AND ABOVE PER REF (H).

- ENSURE PROFICIENCY/CONDUCT MARKS FOR CORPORALS AND BELOW ARE

ANNOTATED ON THE MEMBER'S ORDERS.

- ENSURE MEMBERS GRANTED TS/SCI CLEARANCE ARE OUT-BRIEFED BY THE SSO.

- ENSURE PERSTAT REPORT IS SUBMITTED IAW REF (D).

            (D) UPON COMPLETION OF ALL REQUIRED OUT-PROCESSING, AND

UPON REDEPLOYMENT TO THE RTC, THE SUPPORTING PAC WILL SUBMIT VIA UD:

461 000
ATT TERM _______ RUC ______

            (E) UPON ARRIVAL AT THE RTC, COMMANDERS MUST ENSURE THE

FOL CHECKLIST OF UD ENTRIES ARE SUBMITTED AS APPL PER (E):

107 000 
____ FR TAD _______ RUC ________

150 000     ____ DSSN  0018 ED ________ (DSSN CHANGE IS MANDATORY

IOT SUPPORT DEMOB FINANCE OFFICER ACTIONS REQUIRED)

323 002 
STOP PERSTEMPO ED ________  (*END DATE IS DETERMINED BY

WHEN MARINE RETURNS TO HIS/HER PRIMARY RESIDENCE) 

190 002 
STOP FSAT ED ________ (*END DATE IS DETERMINED BY WHEN

MARINE RETURNS TO HIS/HER PRIMARY RESIDENCE)

887 001
____ STOP CRISIS CODE 9GF EFF DTE _______(AC AND AR MARINES

ONLY - EFF DATE MARINE RETURNS TO RTC)

499 028
_____ WORK TELEPHONE NUMBER ________

135 000
_____ INDIV LOC _______ ________ ________

343 - 346 000
AUDIT AND UPDATE ANY RED CHANGES

335 000
_____ MARKS PRO NA.NA CON NA.NA OCC TR ED ______ (SMCR ONLY

- EFF DATE SNM RELACDU)

            (F) UNIT COMMANDERS ARE ADDITIONALLY RESPONSIBLE FOR

ENSURING THE BELOW ITEMS ARE COMPLETED PRIOR TO ANY MEMBER BEING

DEACTIVATED:

- ENSURE DD FORM 214/15 IS COMPLETED AND DELIVERED TO THE MEMBER

UPON REACHING THE MEMBER'S RELACDU DATE.  PARTICULAR ATTENTION MUST

BE PAID TO BLOCK 18 AND THE REQUIREMENTS SET FORTH IN REF (A).  

- ENSURE THE 11060 FOR SETTLEMENT OF FINAL PAYMENT IS COMPLETED AND

SUBMITTED TO THE DEMOB FINANCE CENTER.

- ENSURE DD FORM 1351-2 (TRAVEL CLAIM) IS COMPLETED AND SIGNED BY

EACH MEMBER.  RTC MUST ENSURE CLAIM IS SUBMITTED TO THE DEMOB

FINANCE CENTER IMMEDIATELY UPON DEACTIVATION.

- ENSURE FAMILY MEMBERS/DEPENDENTS ARE PROVIDED THE REQUIRED RETURN

& REUNION BRIEF.

- ENSURE THE RECOVERY OF ACTIVE DUTY ID CARDS AND REISSUANCE OF

RESERVE ID CARD.

- ENSURE TAMP ID CARDS ARE ISSUED TO MEMBERS AND DEPENDENTS FOR

TRANSITIONAL MEDICAL BENEFITS.

- ENSURE PERSTAT REPORT IS SUBMITTED IAW REF (E).

- ENSURE NDSM AND AFRM ARE PROPERLY AWARDED PER REFS (F) AND (G)

            (G) WHEN ALL REQUIRED DEACTIVATION PROCESSING IS

COMPLETED, AND MEMBERS ARE RELEASED FROM THE RTC, THE BELOW ENTRIES

ARE REQUIRED:

115 030 
_____ TO LWAS ______ ______ SEP DATE (USED FOR THOSE TAKING

LEAVE AT THE END OF THEIR ORDERS)

499 024
_____ HOME TELEPHONE NUMBER ________ (MUST BE ACTION DATED 1

DAY PRIOR TO RELACDU DATE)

499 025
_____ HOME ADDRESS ___/___/___/____/____ (MUST BE ACTION

DATED 1 DAY PRIOR TO RELACDU DATE)

            (H) UPON REACHING THE MEMBER'S DEACTIVATION DATE, THE

BELOW UD ENTRY MUST BE SUBMITTED:

378 000
_____ DROP SPD "MBK5" "H" RE ____ ED____ (EFFECTIVE DATE IS

MEMBERS LAST DAY OF ACTIVE DUTY)

            (I) ALL SMCR MEMBERS MUST BE JOINED BACK TO AN SMCR

UNIT.  THE BELOW CHECKLIST OF UNIT DIARY ENTRIES MUST BE COMPLETED

FOR ALL SMCR MEMBERS (EVEN IF THE MEMBER WILL IMMEDIATELY BE DROPPED

TO THE IRR, TRANSFERRED TO ANOTHER UNIT, OR DISCHARGED):

020 145 
JOIN RUC _____ MCC _____ DU FR RELACDU IDT REQ 48

217 000
MOB MCC _____

470 000
TO PLT ________

499 022
COMPANY CODE _______

499 021
T/O NUMBER ________

499 004
T/MR T/O LINE ________

499 003
BILLET DESCRIPTION ________

177 000 
BILLET MOS ________

304 000
CUSTODY STAT _____________ (REQUIRED ENTRY WHEN BOTH

PARENTS/GUARDIANS ARE MEMBERS OF THE U.S. ARMED FORCES [EITHER

ACTIVE OR RESERVE] OR OF A SINGLE PARENT HAVING CUSTODY OF THE

DEPENDENT(S))

815 000 
INIT SCREENING COMPL _______RESULTS ______

922 000
CRCR CERTDATE _________

473 000
CHAN TSP BP%___SP%___IN%___BONUS%___ADDRESS_____ (MUST BE

REPORTED FOR ALL NEW APPLICANTS AND THOSE MEMBERS WHO WANT TO

CONTINUE PARTICIPATING IF PREVIOUSLY ENROLLED WHILE ACTIVATED).

        (3) SMCR UNIT/DETS REDEPLOYING DIRECTLY BACK TO THE RTC (NOT

PROCESSING THROUGH THE GFC/ILOC OR A SUPPORTING PAC)

            (A) COMMANDERS OF UNITS REDEPLOYING DIRECTLY BACK TO

THEIR RTC WILL BE RESPONSIBLE FOR ENSURING ALL REQUIREMENTS AS SET

FORTH IN REF (A) AND DESCRIBED BELOW ARE PROPERLY COMPLETED UPON

RETURN TO THE RTC.

            (B) ACTIVATED UNITS AND THEIR SITE SUPPORT STAFFS ARE

AUTHORIZED DIRLAUTH WITH THE GFC/ILOC AND/OR SUPPORTING PAC IOT

COORDINATE PROPER SUBMITTING OF TAD, OCONUS AND COMBAT ENTITLEMENTS.

 COMMANDS MUST ENSURE GFC OR SUPPORTING PAC SUBMITS THE BELOW UD

ENTRY PRIOR TO BEGINNING OUT-PROCESSING AT THE RTC:

461 000
ATT TERM _______ RUC ______

            (C) UPON ARRIVAL OF UNIT/DET MEMBERS AT THE RTC, AND

UPON ENSURING THE TAD EXCESS HAS BEEN TERMINATED, THE BELOW

CHECKLIST OF UD ENTRIES MUST BE SUBMITTED (AS APPL) BY THE SITE

SUPPORT RUC:

107 000 
____ FR TAD _______ RUC ________ (REQUIRES SOURCE

DOCUMENTATION FROM THE GFC)

150 000     ____ DSSN 0018 ED ________ (DSSN CHANGE IS MANDATORY IOT

SUPPORT DEMOB FINANCE OFFICER ACTIONS REQUIRED)

813 000 
_____ LAST PHYSICAL EXAM ________

499 001 
_____ HIV III _________

140 002 
DATE AFR MED ________ [PER REF (F)]

140 000
AWD ____ DEV____ FR ____ TO ____ ED ____ [PER REF (G)]

335 000 
_____ MARKS PRO_._ CON_._ OCC__ ED________ (AS ANNOTATED ON

THE ORDERS OF CPLS AND BELOW - EFF DATE SNM TERM TAD EXCESS)

499 009 
SECURITY LECTURE ____

151 001 
CBT SERV ______(COMBAT SERVICE CODE)

120 001 
LASTTOUR CBT______(SERVED SPECIFIED TIME IN A COMBAT AREA -

REQUIRES SOURCE DOCUMENTATION FROM THE GFC)

433 000 
STOP TAX EXCL_____(SERVED IN A COMBAT AREA AND IS EXCLUDED

FROM TAX - REQUIRES SOURCE DOCUMENTATION FROM THE GFC)

161 000 
EX POW ______(IF MEMBER WAS EVER AN EX-POW - REQUIRES

SOURCE DOCUMENTATION FROM THE GFC)

125 004 
CR HDP ______ TO ______ 

297 001 
CRED HFP __/________ TO ________ (HOSTILE FIRE OR IMMINENT

DANGER PAY - REQUIRES SOURCE DOCUMENTATION FROM THE GFC)

323 002 
STOP PERSTEMPO ED ________  (*END DATE IS DETERMINED BY

WHEN MARINE RETURNS TO HIS/HER PRIMARY RESIDENCE) 

190 002 
STOP FSAT ED ________ (*END DATE IS DETERMINED BY WHEN

MARINE RETURNS TO HIS/HER PRIMARY RESIDENCE)

887 001
____ STOP CRISIS CODE 9GF EFF DTE _______(AC AND AR MARINES

ONLY - EFF DATE MARINE RETURNS TO RTC)

499 028
_____ WORK TELEPHONE NUMBER ________

135 000
_____ INDIV LOC _______ ________ ________

343 - 346 000
AUDIT AND UPDATE ANY RED CHANGES

335 000
_____ MARKS PRO NA.NA CON NA.NA OCC TR ED ______ (SMCR ONLY

- EFF DATE SNM RELACDU)

** ENSURE ALL TRAINING COMPLETED HAS BEEN SUBMITTED, THIS INCLUDES,

BUT IS NOT LIMITED TO: PFT, DLPT SCORES, MCI, PME AND COLLEGE

COURSES COMPLETED.

** ENSURE ALL MOS SPECIFIC ENTRIES HAVE BEEN SUBMITTED.

            (D) IN ADDITION TO THE UD ENTRIES AS PRESCRIBED ABOVE,

THE BELOW CHECKLIST IS PROVIDED TO ENSURE ALL ADDITIONAL PROCESSING

REQUIREMENTS ARE MET:

- ENSURE EACH LEG OF TRAVEL IS PROPERLY DOCUMENTED VIA ORDERS

ENDORSEMENTS.

- ENSURE SRB/OQR PG 3 ENTRIES ARE UPDATED PER REF (A). 

- CONDUCT ALL MEDICAL AND DENTAL ACTIONS AS PRESCRIBED IN REF (B)

AND (C).

- ENSURE ALL MEMBERS ATTEND THE REQUIRED SEPARATIONS BRIEFS PER REF

(A).

- ENSURE DD FORM 214/15 IS COMPLETED AND UPON REACHING THE MEMBER'S

RELACDU DATE, DELIVERED TO THE MEMBER.  PARTICULAR ATTENTION MUST BE

PAID TO BLOCK 18 AND THE REQUIREMENTS SET FORTH IN REF (A).  

- ENSURE THE 11060 FOR SETTLEMENT OF FINAL PAYMENT IS COMPLETED AND

SUBMITTED TO THE DEMOB FINANCE CENTER.

- ENSURE DD FORM 1351-2 (TRAVEL CLAIM) IS COMPLETED AND SIGNED BY

EACH MEMBER.  RTC MUST ENSURE CLAIM IS SUBMITTED TO THE DEMOB

FINANCE CENTER IMMEDIATELY UPON DEACTIVATION.

- ENSURE THE COMPLETION AND SUBMISSION OF A NAVMC 10835A (USMC

FITNESS REPORT) ON ALL SERGEANTS AND ABOVE PER REF (H).

- ENSURE PROFICIENCY/CONDUCT MARKS FOR CORPORALS AND BELOW ARE

ANNOTATED ON THE MEMBER'S ORDERS.

- ENSURE FAMILY MEMBERS/DEPENDENTS ARE PROVIDED THE REQUIRED RETURN

& REUNION BRIEF.

- ENSURE THE RECOVERY OF ACTIVE DUTY ID CARDS AND REISSUANCE OF

RESERVE ID CARD.

- ENSURE TAMP ID CARDS ARE ISSUED TO MEMBERS AND DEPENDENTS FOR

TRANSITIONAL MEDICAL BENEFITS.

- ENSURE PERSTAT REPORT IS SUBMITTED IAW REF (D).

- ENSURE NDSM AND AFRM ARE PROPERLY AWARDED PER REFS (F) AND (G)

            (E) WHEN ALL REQUIRED DEACTIVATION PROCESSING IS

COMPLETED, AND MEMBERS ARE RELEASED FROM THE RTC, THE BELOW ENTRIES

ARE REQUIRED:

115 030 
_____ TO LWAS ______ ______ SEP DATE (USED FOR THOSE TAKING

LEAVE AT THE END OF THEIR ORDERS)

499 024
_____ HOME TELEPHONE NUMBER ________ (MUST BE ACTION DATED 1

DAY PRIOR TO RELACDU DATE)

499 025
_____ HOME ADDRESS ___/___/___/____/____ (MUST BE ACTION

DATED 1 DAY PRIOR TO RELACDU DATE)

            (F)  ASAP UPON REACHING THE MEMBER'S DEACTIVATION DATE,

THE BELOW UD ENTRY MUST BE SUBMITTED:

378 000
_____ DROP SPD "MBK5" "H" RE ____ ED____ (EFFECTIVE DATE IS

MEMBERS LAST DAY OF ACTIVE DUTY)

            (G)  ALL SMCR MEMBERS MUST BE JOINED BACK TO AN SMCR

UNIT.  THE BELOW CHECKLIST OF UNIT DIARY ENTRIES MUST BE COMPLETED

FOR ALL SMCR MEMBERS (EVEN IF THE MEMBER WILL IMMEDIATELY BE DROPPED

TO THE IRR, TRANSFERRED TO ANOTHER UNIT, OR DISCHARGED):

020 145 
JOIN RUC _____ MCC _____ DU FR RELACDU IDT REQ 48

217 000
MOB MCC _____

470 000
TO PLT ________

499 022
COMPANY CODE _______

499 021
T/O NUMBER ________

499 004
T/MR T/O LINE ________

499 003
BILLET DESCRIPTION ________

177 000 
BILLET MOS ________

304 000
CUSTODY STAT _____________ (REQUIRED ENTRY WHEN BOTH

PARENTS/GUARDIANS ARE MEMBERS OF THE U.S. ARMED FORCES [EITHER

ACTIVE OR RESERVE] OR OF A SINGLE PARENT HAVING CUSTODY OF THE

DEPENDENT(S))

815 000 
INIT SCREENING COMPL _______RESULTS ______

922 000
CRCR CERTDATE _________

473 000
CHAN TSP BP%___SP%___IN%___BONUS%___ADDRESS______ (MUST BE

REPORTED FOR ALL NEW APPLICANTS AND THOSE MEMBERS WHO WANT TO

CONTINUE PARTICIPATING IF PREVIOUSLY ENROLLED WHILE ACTIVATED)

5.  COORDINATING INSTRUCTIONS

    A. IF AUGMENTATION OF MSB RESOURCES IS REQUIRED IOT SUPPORT

DEACTIVATION, REQUESTS MAY BE SUBMITTED VIA THE MSB CHAIN OF COMMAND

TO COMMARFORRES (G1).  MCCS SPECIFIC REQUEST MUST BE SUBMITTED TO

COMMARFORRES (MCCS).  ALL REQUESTS MUST PROVIDE SPECIFIC

REQUIREMENTS, RANK AND MOS REQUIRED, AS WELL AS SPECIFIC REPORTING

INSTRUCTIONS, AND DURATION OF REQUIREMENT.

    B. GFC'S AND/OR SUPPORTING PERSONNEL ADMIN CENTERS (PAC)

REQUIRING AUGMENTATION IOT SUPPORT THE DEACTIVATION REQUIREMENTS OF

SMCR UNIT/DET PERSONNEL MUST SUBMIT AN AUGMENTATION REQUEST TO THE

CG OF THE APPROPRIATE MEF.  UPON VALIDATION BY THE MEF CG, A REQUEST

FOR AUGMENTATION WILL BE SUBMITTED TO COMMARFORRES (G1).  MCCS

SPECIFIC REQUESTS MUST BE SUBMITTED TO COMMARFORRES (MCCS).  ALL

REQUESTS MUST PROVIDE SPECIFIC REQUIREMENTS, RANK AND MOS REQUIRED,

AS WELL AS SPECIFIC REPORTING INSTRUCTIONS, DURATION OF REQUIREMENT

AND ANY PREVIOUS COORDINATION MADE WITH RTC'S FOR SUPPORT.

    C.  UNLESS OTHERWISE MODIFIED BY THIS MESSAGE, ALL OTHER

REPORTING REQUIREMENTS FOR DEACTIVATING RESERVE FORCES WILL BE

COMPLETED IAW REF (A) AND (B). 

    D.  ADDITIONAL AND/OR AMPLIFYING ADMINISTRATIVE GUIDANCE WILL BE RELEASED AS NECESSARY.

    E.  MOBILIZATION RELATED REFERENCES, WORKSHEETS AND OTHER PERTINENT MATERIALS ADDRESSED IN THIS MESSAGE ARE ACCESSIBLE ON THE COMMARFORRES (G1) WEBSITE AT HTTP://HQ.MFR.USMC.MIL/G1/INDEX.HTM.

